
 
JUMPED UP THEATRE 
ASSISTANT PRODUCER 
 
Are you passionate about inspiring others to celebrate and explore their creativity? 

Do you have an interest in Peterborough arts and culture, particularly for young people 
and new audiences? 

Can you make change happen?  

Jumped Up Theatre is seeking an early career artist or producer with a background in live 
performance and based in, or with connections to, the Peterborough area, to take a new 
role in the company. 

Initially a part-time (3 days a week), short-term six-month contract, with plans to seek 
additional funding for future projects, this is a vital role to develop Jumped Up’s capacity 
and reach. 
 
We are keen to hear from you if: 
● You can demonstrate an interest in the performing arts. 

● You have experience and an interest in production / project management or 

engagement projects. 

● You have experience and interest in initiating and setting up your own grassroots 

projects inside or outside of the arts 

● You are passionate about the arts and how it is important to society. 

 
If you would like an informal conversation about the role or have any questions please get 
in touch by email to  kate@jumpeduptheatre.com, . 
 
Jumped Up Theatre are an equal opportunities employer and we encourage applications 
from all parts of the community, faiths and backgrounds. In particular we want to appeal to 
those which are currently under-represented in arts and theatre - including people who 
experience racism and disabled people. Whoever you are, we want to hear from you.  
 

 
Audiences at our Platform 8 Theatre Festivals 

  

mailto:kate@jumpeduptheatre.com


 
ABOUT THE ROLE 
The Assistant Producer is a public facing role, inspiring people to take part in Jumped Up 
projects, particularly young people and new audiences.  They will provide excellent 
communication backed up by attention to detail with administration and planning, 
primarily working on the Fierce Talent Project and the show, Rent Party, by Darren 
Pritchard. 
 
The Assistant Producer will take a lead, supported by the Creative Producer, on Fierce 
Talent, and be part of the team delivering the Rent Party show: 

Fierce Talent: A spoken word and film project, celebrating the young talent of 
Peterborough, and inspiring others to explore their creativity, supported by Youth 
Inspired. 

Rent Party by Darren Pritchard (June 2021): as part of the Moving Roots network 
Darren will be reinventing this show for Peterborough, giving an exceptional 
opportunity to local performers, and a great experience for local audiences.  
 
The Assistant Producer will: 

1. Recruit and manage a Sounding Board of approximately 6 young people aged 16-25 
who will contribute their ideas, opinions and experiences to the shaping of Jumped 
Up’s projects. 

 
2. Work with the Creative Producer and the Sounding Board to recruit and manage the 

artists and participants involved in the Fierce Talent project, which explores and 
provides a platform for young talent and creativity in our city: 

• Spoken word artist 

• Creative writing workshops participants, aged 11+ 

• Film / Video production company 

• 15 featured artists for the film project 

• Young people attached to the project as work experience or placement. 
 

3. Work with the Spoken Word artist to run the workshops and have wider 
conversations with other young people and stakeholders in young people. 
 

4. Work with the film/ video production company to schedule the filming of the 15 
featured artists. 

 
5. Work with the Marketing & Operations Officer to create a broad online campaign 

about Fierce Talent, supporting all young people’s creativity in the city. 
 
RENT PARTY PROJECT 

6. The Assistant Producer will support the Creative Producer and the producer / director 
of Moving Roots, Darren Pritchard, to cast and produce a rehearsal period and 
performance of a new version of Rent Party in Peterborough in June 2021. 

 

https://www.rentparty.co.uk/


 
OTHER ACTIVITY 
In addition the Assistant Producer will: 

7. Contribute to the discussions of the Collaborative Touring Network and preparation 
for subsequent large-scale commissions. 
 

8. Support other Jumped Up activity, as required, including participation projects, the 
Culture Forum and other commissioned projects. 
 

9. Provide administrative, financial and event management support to Jumped Up 
projects, as required. 
 

10. To work within Jumped Up’s policies, including Health & Safety, Child Protection and 
Equality, including being willing to undergo a DBS check, and attend relevant training 
as and when required. 

 

 

ABOUT YOU 

We are looking for people who have: 

• A passion for the arts and a hunger to break new ground for artists in Peterborough.  

• Experience of project delivery. 

• Skills in communicating creative ideas, including the confidence to reach out to new 

people both face-to-face and online. 

• An openness to collaboration. 

• An interest in developing the talent of others. 

• An interest in the work of Jumped Up Theatre with a commitment to our vision and 

values. 

• Experience of working with people from a range of backgrounds. 

• Creativity and passion for community development/organising. 

•  Proficient skills with technology, IT packages and on social media platforms. 

• Initiative and are able to take responsibility for tasks, problem solving and time 

management. 

  
Screen shot of campaign video #1000 Moments campaign.        Production shot from original Rent Party show 

 
 

https://www.youtube.com/watch?v=JzjcTGwTdwc&feature=emb_logo
https://www.rentparty.co.uk/media


 
MORE INFO ABOUT THE ROLE (Terms & Conditions) 
This is a part-time, short-term contract. You will be employed by Jumped Up Theatre. 
 

Fee/Salary: £22K pro rata (3 days a week. 6 month contract).  If preferred an equivalent 
freelance equivalent can be discussed at interview. 
 

Hours:  22.5 hours / 3 days a week (flexible). General office hours are 9.30am - 6pm, Monday 
to Friday (one unpaid hour for lunch), with some weekends and evenings for project delivery. 
 
Probation period: Eight weeks 
 
Paid Leave: 10 days (if PAYE) during the term of the contract, plus pro-rata bank holidays. 
 
Pension: As government guidelines. 
 
Place of work: Jumped Up Theatre. For this role the main place of work is Jumped Up’s offices 
at The Key Theatre in Peterborough. During some rehearsals and production delivery, the 
Assistant Producer might be required to work in other parks of the city.   Due to COVID and 
local lockdowns Jumped Up Theatre teams are working from home with occasional in-person 
meetings. 
 
Travel and accommodation: Should there be any travel required for this post outside of 
Peterborough Jumped Up will cover any incurred expenses. 
 
Equipment and materials: Jumped Up will supply you with the work equipment and materials 
you need to do this job.  
 
Additional Support / Resources:  We want this role to be an opportunity for the widest group 
of people possible who fit within its criteria. We’re open to a conversation with any applicant 
about any additional support they might need to fulfill the role and we will be happy to work 
with them to make the role as comfortable as possible for them. There’s a wealth of useful 
info on communicating your specific needs here:  
https://www.accessdocsforartists.com and 
http://alexandrinahemsley.com/resources/access-rider-open-template/  
 

  
The Dream Catcher commission                 Kid Carpet at The Undercroft, Hampton  

https://www.accessdocsforartists.com/
http://alexandrinahemsley.com/resources/access-rider-open-template/
https://jumpeduptheatre.com/dream-catcher


 
HOW TO APPLY 
 
 Please send us a copy of your up-to-date CV (max two sides of A4) with: 

● Details of your work and / or volunteering experience. This should include any work 

experience that is relevant to the post – this could include community organising, 

grassroots activism, live performance. 

● The contact details of two referees who know your work (contacted after formal 

interview only.) 

  
Plus, a cover letter or a short video (max one side of A4, or 3 minutes) telling us:  

● What excites you about this opportunity – what it offers you and what you can offer 

Jumped Up. 

● What interests you about working with on the Fierce Talent project and on the Rent 

Party show. 

● Your connection to Peterborough; we are focused on using this role to develop the 

skills of a new cultural leader in Peterborough, and the profile of young talent in the 

city, and we want to understand how this relates to your experience and ambitions. 

 
Please email your CV and cover letter/video to kate@jumpeduptheatre.com 
 
The deadline for applications is 9am, Thursday 9 December 2020. Everyone who has 
applied will hear from us by Friday 10th December, and the shortlisted applicants will be 
invited to interview week of 14th December. 
 
The successful applicant should be available to start as soon as possible. 
 
All applicants must complete an anonymous Equal Opportunities Monitoring form, which 
will be sent separately. This will help Jumped Up Theatre to better understand the reach 
and fairness of our recruitment process. 
 
 

 
Platform 8 team            Smoke & Mirrors at The Green Backyard  



 
ABOUT JUMPED UP THEATRE 

Jumped Up has been producing events around the UK since 1993, bringing touring and 
homegrown productions and events into pubs, churches, community gardens, 
museums, front-rooms and theatres.  

The audience is at the heart of our work. Our events, performances and opportunities 
strive to cultivate ambition, curiosity and vital communities. We want to create positive 
change for communities through access to the arts. 

Jumped Up is led by its founder and Creative Producer, Kate Hall, supported by the 
charity’s Board of Trustees.  We work with a regular roster of associates to create 
projects and events in Peterborough. 

Other current projects include: 

Peterborough Culture Forum:  Fortnightly, Mondays 4-5pm online, forum for the local 
creative sector and other stakeholders, providing support, networking and a 
development.  All welcome to join. 

Collaborative Touring Networking:  Following from the Platform8 Theatre Festivals we 
continue to partner in this national network, commissioning and touring shows across 
the UK. 

The Northern Soul of Peterborough Project and the Body & Soul sessions: Heritage 
and dance project, documenting the Northern Soul scene in Peterborough, and 
continuing dancing, online, throughout the pandemic. 
 
Cold Snaps by Clare Currie: One woman show about women in sport, well-being and 
finding balance. 
 
#1000Moments / We Love Peterborough project:  Commission for Peterborough 
Presents, capturing people’s favourite memories of Peterborough and celebrating the 
people who make things happen, including the current photo exhibition in the 
Queensgate Centre. 
 
More info on our website jumpeduptheatre.com 
 
 
Many thanks to our funders: 
 

      

https://jumpeduptheatre.com/


 
 

 


